Starting Move-In Housing Allowance (MIHA)

Introduction

This guide provides the procedures for starting Move-In Housing

Allowance (MIHA) in Direct Access. MIHA provides a one-time payment
for move-in costs while stationed in an OHA locale. MIHA is not

authorized for payees without OHA or FSH.

Procedures See below.
Step Action
1 Select Housing Allowance from the Active & Reserve Pay Shortcuts pagelet.

Active & Reserve Pay Shortcuts =~

Direct Deposit Prowy - Submit Absence Request
“oluntary Deductions SGLI + FSGLI

Idzintzin Tax Data USA Accrue Pay
IH-::-us.ing ﬁ«llmu‘ancel Dependent Information

Cost of Living Allowance ACIP

MGIB Enroliments Sea Time Balances

Wiew Active Duty Payslips Hire: licant

Proxy Member for eResume Add Employment Instance

Job Diats Modify & Person

Add a Person

Enter the Empl ID and hit Search.

Housing Allowance

Find an Existing Yalue

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 300): 300

Empl ID: [begins with v|[1234567] x |
Empl Record: | = e

Name: | begins with v||

Last Name: | begins with ||

Second Last Name: | begins with w||

Alternate Character Name:| begins with |

Middle Name: | begins with ||

Business Unit: | begins with v||

Department Set ID: |begins with W || @,
Department: [begins with v/| @,

[include History [Icorrect History [ ] case Sensitive

Search | Clear |Basic Search E{,E] Save Search Criteria

Continued on next page



Starting Move-In Housing Allowance (MIHA), Continued

Procedures,
continued
Step Action
3 The member’s current BAH information (if any) will display. Click the MIHA

tab.

S oA FsH | miHA |

Ben Affleck EMP 1D: 1234567 Empl Record: 1]
| BAH Enfitlements Find | View Al First K 1 oF1 I Last
+
Effective Date: [07/01/2014 | | Delete |
Status: Approved: ¥ ["] Grand Fathered
Approver: 7654321 Matt Daman
Approved at: 06/30/14 12:00AM
BAH Change |COLALPC v|
Et':?u(:tr L Q Description: ‘With dependents; Mbr and deps not assigned govt
_ gtrs
BAH Zip: 99619 AK403 BAH Type: BAH With Dependents
Military Rank: E8 BAH Rate: 2403.0000 . .
Fair Rent: BAH Entitle: 2403.0000

BAH Dependent Beneficiaries customize | Find | B | 28 mirst Bl 12012 10 st

" Temmination Information |

*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1[0 @, | Gamer Jennifer Spouse  D204/1974 10/301298 o e =

The member’s current MIHA information (if any) will display. If the
information is blank, continue to step 5. If the member has an existing MIHA
row, click the Plus button to add a new row.

BAH OHA | FSH |RLIEES

EMP ID: 1234567 Empl Record: 1]
Move-in-Housing Allowance Find | \fiew All_First Kl qor1 I ast
ey +
Effective Date: 12222014 |5 Approved: [
Status: @ Approver: Description
Approved at: (|

Processing Pay Group:

Processing Calendar:
Locality Code: @, Finalized Indicator:
[JHome Owner Indicator

Authonzed MIHA Payments
[ MIHA Miscellaneous
[ MIHA Rent Entitled MIHA Amount:

CIMIHA Security

MIHA Rental Sharers Customize | Find | B | % First B 4071 0 Lost
*Branch of Service EmpliD Sharer Name
1 o | a, =
[E) save | [hRetumto Search | ] Notity | | Update/Display | |1 Include History | |[2# Cormect History |

Continued on next page



Starting Move-In Housing Allowance (MIHA), Continued

Procedures,
continued
Step Action
5 Enter the Effective Date (defaults to current date) and ensure the Status reads

Active (Inactive means the member is not currently receiving pay).

Effective Date: 122212014 [
Status: Active W

6 Use the lookup to select a Locality Code. If applicable, check the Home
Owner Indicator box.

Locality Code: | ':'Jl

Home Owner Indicator

7 Check one of the following options:

i MIHA Miscellaneous

L] MIHA Rent Entitled MIHA Amount:

L] MIHA Security

— MIHA Miscellaneous: This amount auto-populates once the box is checked
and a locality code has been chosen. This reflects average expenditures
made and reported by members to make their dwellings habitable.

— MIHA Rent: Must enter an amount. Homeowners are ineligible. This
totally covers reasonable rent related expenses. These are fixed, onetime,
nonrefundable charges levied on behalf of the landlord, or a foreign
Government that the member must pay before/upon occupying a dwelling.
(Examples include real estate agents’ fees, redecoration fees if paid up-
front, and/or onetime lease tax.)

— MIHA Security: Must enter an amount. This covers reasonable security
related expenses for a member assigned to an area in which dwellings must
be modified to minimize terrorist and/or criminal threat.

Continued on next page



Starting Move-In Housing Allowance (MIHA), Continued

Procedures,
continued
Step Action
8 If applicable, enter the MIHA Rental Sharers information.
D L s
*Branch of Service EmpliD Sharer Name
1 v @ [+ |[=]

(For example, detailed expenses for security — bars on windows, etc.)

9 Click the Notepad icon Il to add additional details regarding the transaction.

10 Click Save.

same Dept ID as the HRS User.

11 Once saved, the transaction will be routed to all of the SPO Auditors in the




